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HINTS & TIPS 

• In pre-production you must complete a Draft Carbon Footprint in order to gain certification. Once 

completed save as PDF. 

o It helps you learn how the system works. 

o Generates a predicted offsetting cost that you can input into your budget. 

o Highlights high carbon areas you can look to reduce. 

o Helps to provide learnings as you can compare your draft against your actual at the end.  

• In order to gain certification, you must complete both the Carbon Footprint and Carbon Action Plan.  

 

Please note:  

We will not be able to complete the final assessment of the Carbon Action Plan  

before the Carbon Footprint has been marked as complete. 
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CARBON FOOTPRINT STATUS 

Status Meaning Timeline 

 
Carbon Footprint has been 
created but not started. 

Create the carbon footprint on the toolkit in 
pre-production. Input the data throughout 
production, with the aim to submit the 
footprint at the end of post-production. 

 
Data has been entered into 
the  Carbon Footprint  but not 
all entries are finalised 

When you start filling out the footprint, you can 
save your entries as either drafts or make them 
finalised. Save your entries as drafts if you 
expect to make edits, you can finalise these at 
any point during production. 

 
All entries have been finalised You have filled in all the sections on the 

footprint, all entries saved as drafts can now be 
finalised. Once you have gone through and 
finalised each entry, the submit button will 
appear. 

 
Carbon Footprint has been 
submitted for audit 

Submit your footprint at the end of production, 
the earliest we can accept a submission is one 
month before your post-production end date. 

 
Carbon Footprint has been 
sent back to you, it requires 
clarification 

We have audited your footprint and noticed 
errors in your entries. The amendments you 
need to make will always be written in the 
notifications bar. Resubmit the footprint once 
you have made the necessary changes. Do not 
reply to the comments without resubmitting 
the footprint as do not get notified when this 
happens. 

 
 Carbon Footprint has been 
approved 

We have audited your footprint and approved 
it. You can now offset your footprint, should 
you wish to and generate your footprint report.  


